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HELLO EVERYONE!
Heather Biancospino, 

       PTA Risk Management Liaison

1st Year on the SCCPTA Board

13+ Years working on and with numerous

PTA boards hosting events throughout SCPS.

Professional: Pharmacology 

Personal: Design and Marketing

www.SCCPTA.com



Minimize risk for students, staff and families in

order to maximize the funds available (SCPS and

PTA/PTSA) for education and experiences, while

establishing a safe environment for all across

many campus locations.

M I S S I O N
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OUR TRAINING
OBJECTIVE
Give you a clear understanding of how

utilizing the tools provided by SCPS

Risk Management allow us to function

safely and protect all dedicated to our

mission while on SCPS property.
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COI Check
Be able to verify and/or
update your current COI

with SCPS as an additional
insured and the correct

verbiage required by Risk
Management.

Facilitron
Understand how

communicating with Risk
Management through

Facilitron works and how it
can help you protect

yourself, your volunteers,
your PTA/PTSA and our

school resources.

Facility Use Permit
Understand when a facility

use permit is required.

BY THE END OF THIS CLASS
YOU WILL:

OBJECTIVES

www.SCCPTA.com



COI CHECK UP
Does your COI have the correct verbiage?

ADDING SCPS AS ADDITIONAL INSURED

You must add SCPS as an additional insured when

renewing your PTA/PTSA insurance annually. This is

quick and easy to do with your insurance carrier.

SCPS
FACILITIES USE

HANDBOOK
2024

www.SCCPTA.com



By following the guidelines

put in place by Risk

Management you can help

protect the funding used to

support our educational

resources.

SCPS IS SELF INSURED?

USING 
Your portal to connect with Risk Management

SUBMIT A REQUEST

Facilitron will prompt you to upload the appropriate

documents needed for your event.

ADDITIONAL DOCUMENTATION

Occasionally events may require additional information such as an

appendix A form. This is commonly used when a special event

includes an outside vendor, like a food truck or performer.

WHEN IN DOUBT, REACH OUT

Risk Management is here to help.

riskmgmt@scps.k12.fl.us

Facilitron

www.SCCPTA.com

mailto:riskmgmt@scps.k12.fl.us


Contact SCPS Risk Management through the comments on your Facilitron facilty use
request to get the specific forms you need to host an event.

FACILITY USE PERMIT
When does your PTA/PTSA needs to ask for a permit?

ANY EVENT/GATHERING THAT IS HOSTED BY A PTA/PTSA ON A SEMINOLE COUNTY
PUBLIC SCHOOL PROPERTY REQIRES A FACILITY USE PERMIT THROUGH FACILITRON.

www.SCCPTA.com



LETS TALK

What events have you gotten approved by risk management

in the past? Which events have been denied?

www.SCCPTA.com



Ensure your PTA/PTSA has
a COI that is SCPS

compliant

Use Facilitron and
contact Risk

Management

Know when a facility use
permit is required and

how to request one

Facilitron

YOU JUST LEARNED HOW TO:
OBJECTIVES

SCPS FACILITIES USE
HANDBOOK 2024

Description of Operations/Additionally Insured Language:
The School Board of Seminole County, Florida, its members,

officers, agents, and employees are named as Additional Insured
on the General Liability policy as required by written contract.

Certificate Holder:
School Board of Seminole County, Florida

400 East Lake Mary BIvd.
Sanford, FL 32773

Verbiage Must Match these EXACTLY on COI 

www.SCCPTA.com



RISK
MANAGEMENT 

Seminole County Council PTA

SURVEY & CERTIFICATE

WEBSITE
www.sccpta.com

EMAIL ADDRESS
Compliance@sccpta.com

WHATSAPP CHAT
SCCPTA

THANK YOU FOR

LISTENING!

REACH OUT FOR ANY

QUESTIONS.

When in doubt reach out!
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